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INVESTMENT ANALYSIS OFFICE CANADIAN EXAMPLE
USING RENT ROLL

INTRODUCTION

This comprehensive office example uses the Rent Roll but not Categories and includes all the
lease features such as Free Rent, % Rent and the application of Rent Caps and Recoverable
Expense Caps and Stops.

Note: Since there is no need to break the building into profit centres the “Category” column is left
at the default setting, which is “Office”

Using one Category is the same as having no Categories
For simplicity there are only two tenants used in the example.

Suite 101 Star Financial Inc. Rentable Area: 5,900 Sg. Ft Usable Area: 5,000
Suite 306 Alliance Holdings. Rentable Area: 2,500 Sqg. Ft Usable Area: 2,119

The Investit Template used is “Invest Office + Rent Roll & Cat”

This practice example consists of two Sections;
1. The input information for the project
2. The instructions for entering the project data

PROJECT INFO. Folder

Property Name: Capital Plaza
Description: Investment Analysis Office with Rent Roll
Starting Date: Year 1 Jan
Building Area 9.500 Sq Ft

Total Rentable Area: 8,400 Sq. Ft
Total Usable Area: 7,119 Sq Ft
Land Area: 20,000 Sq Ft
Frontage: 120 Ft

Analysis Period: 9 Year

Purchase Price: $2,970,000
Acquisition Costs: $30,000

INVESTOR Folder

Marginal Tax Rate: 42.00%

Discount Rate: Before Tax 13.00%

Capital Gain: 50.00%

Short Term Rates Before Tax for calculating the Modified Internal Rate of Return (MIRR)
Financing Rate: 8.000%
Reinvestment Rate: 3.000%
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INVESTMENT Folder

CCA Claim: Claim CCA up to Taxable Income

Land

Description: Land
Amount: $1,000,000
Year 1 Jan

CCA Class: Land

Building

Description: Building
Amount: $2,000,000

Year 1 Jan

CCA Class: Building

CCA Rate: 4.00%

First Year: 50.00%

CCA Claim Last Year: Yes

EXPENSES Folder
Operating expenses paid for by the investor such as taxes, insurance, maintenance, property
management etc

For simplicity the total operating expenses are expressed as an $ per Sq. Ft per Yr which
includes Taxes, insurance, maintenance and property information

Operating Expenses
$8.00 per Unit of Total Rentable Area (Office) per Yr paid monthly for 12 months then increasing
at 3.00% per year compounding

GENERAL REVENUE Folder
Public Parking
General revenue is revenue that is not specific to an individual tenant such as public parking.

15 spaces generating $450 per Space per Mo for the first 12 months then increasing at 4.00%
per year compounding

RENT ROLL REVENUE Folder
Is the rent paid by the tenant to the landlord and is entered in the “Rent Roll Revenue sub folder”
and “Revenue” subfolder for each of the two spaces as follows;

Suite 101 Star Financial Inc.
Rentable Area: 5,900 Sq Ft Usable Area 5,000 Sq Ft

Base Rent
$26.00 per Unit of Tenant’s Rentable Area Per Yr paid monthly. Two terms of 5 years.
Increase for the second term base on 3.00% compounding for five years

Free Rent
First three months. 100% of Base Rent

Recoverable Expenses

$9.00 per Unit of Tenant’s Rentable Area per Yr paid monthly for one year then increasing at
3.00% compounding per year. Subject to a Recoverable Expense Cap  of $4,500 per
month. This means that the maximum recoverable expenses the tenant will pay is $4,500 per
month.
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Parking
10 cars at $60 per Space per Month for 12 months then increasing at 5.00% per year
compounding

Suite 306 Alliance Holdings
Rentable Area: 2,500 Sq. Ft. Usable Area: 2,119 Sq. Ft.

Base Rent
$17.00 per Unit of Tenant’s Rentable Area per Year paid monthly. Two terms of 5 years.
Increase for the second term base on 3.00% compounding for five years

Free Rent
First three months. 100%.

Recoverable Expenses
$8.00 per Unit of Tenant’s Rentable Area per Yr paid monthly for 12 months then increasing
at 3.00% compounding per year for 9 years.

Parking
6 cars at $60 per Space per Month for 12 months then increasing at 5.00% per year
compounding

VACANCY Folder

General Revenue: Vacancy & Credit Loss Allowance
3.00% using Global option

Rent Roll: Vacancy & Credit Loss Allowance
5.00% using Global option

FINANCING Folder
1. Mortgage (Borrowing)

Type: Standard Mortgage

Year 1 January, $2,000,000

Time Period: 10 years

Amortization: 25 years

Interest Rate: 8.00%

Compounding Frequency: Semi-annually

SALE Folder
Real Estate Commissions
6.00% of Sale Price

Selling Expenses
Selling Expenses 2.00% of Sale Price
Legal Fees: $15,000

Sale Price
Base on a Cap Rate of 7.500% using Based on the Income for the year following the Sale i.e.,
based on the Income & Expenses for year 10.
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INSTRUCTIONS FOR ENTERING THE PROJECT INTO INVESTOR PRO

Getting started
The first step is to open the Investit Pro Template “Invest Office + Rent Roll & Cat” as follows:

1. Open Investor Pro.
2. Select the New Project Folder then select the Investit Template folder

Select Template for Hew Project

Develapment Mixed Use -
Development Office Building
Development R etail

Development Single Family Home

Invest Office

Inwest Office + Rent Roll & Cat -fj—
Invest Rental Linits

Invest Rental Linits + Rent Roll & Cat
Imvest Retail

Invest Retail + Rent Rall & Cat

3. Select and open the Investit template ““Invest Office + Rent Roll & Cat” The analysis

period dialog will open at this point.
4. Enter 9 years and click OK

PROJECT INFO Folder

Enter the Property Name: Capital Plaza

Enter Description: Investment Analysis Office with Rent Roll
Enter Purchase Price: $2,970,000

Enter Acquisition Costs: $30,000

Enter Building Area: 9,500 Sq. Ft

Enter Rentable Area: 8,400 Sq. Ft

Enter Usable Area: 7,119

Enter Land Area: 20,000 Sqg. Ft

Enter Frontage: 120 Sq. Ft

CoNoOA~WNE

The Project Info screen should look like this;
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File Edit Repors Tools Uliltes |mvestit Help

O3 & % B B My Companylnfo. | | Properfyinfo. | | Clientinfo. | | Goal Seeking | | Notes |
Project
Inifo, l Inwestor | Inwe strmént Expenses g:,:,:.lrjé | g;:';ml' | Vatanty | Finanting | Sala |
Report Headers [Buibding
Property Name |Capital Plaza  -alff— _ Building Araa 9,500] Sq. Ft -
r : OiTice
Description Investment Analysis Office with Rent Roll -sff== : : -+~
- Fentable Area [ §,400( Sq. Ft
Tolal Purchase Price Usable Area s 7 19| 20 Ft
Purchase Price § 2,970,000/ -« [Ada on Fact ~ - aFl
n Fachor - | &
Acquisition Costs == g 30,000 [Amount =]

Tolal Purchase Price % 3,000,000

Anakysis Time Period
9 Years Change Analysis Time Pariod

Eniry Infor mation - -
Enter Revenue and Expenses Monthly | Change Eniry Information |

Starting Date January Year 1
Calculate Financial Measures based on

* Potential Gross Income ™ Effective Gross Income Lo
Land Area 20,000] 5. Ft =
| Edit Uit of Msagurs Fromage 120| Ft 4‘—

Terplate: Irvest Office + Rent Roll & Cat

Investor Folder
1. Enter Investor's Marginal Tax Rate: 42.00%
2. Enter the Discount Rate Before Tax: 13.00%

Notes:
The Discount Rate is used to calculate the Net Present Value
The program automatically calculates the Discount Rate After Tax
3. Enter Short Term Rates Before Tax
Financing Rate: 8.00%
Reinvestment Rate: 3.00%

INVESTMENT Folder

The Investment Folder should appear like this;
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[E] Investor Pro CND

File Edit Reports Tools Utilites |nvestit Help
O3 & % B B . My Company Info. | . Property Info. - | Client Infa. | | Gaal Seaking - | Motes |
F::ril::d | Investor | M‘-ﬂmﬂﬂ] Expenses | g;;?:; | E;:;r?:ﬂl'l | Vacancy | Financing | Sale |
CCA Claim Option: [Claim CCA up to Taxable Income = |
Purchase Price and Capital Improvements:
| CCAClaim Sefling
CCA Claimn CCA
| Drezcapion Amoint Year | Month CCA Class o .Fh'at‘r'ﬂ- Ry
Land $0/veart -] -] Lond = ] 1 |
Buikdng S0/vear1 = Jan | Buiding =l 400%  S0.00%| [
Furniburs & Ecuipment $0|vear1 =l|[Jan =l Furnoqup =l 2000%  S000% [
| agd || mset || Delete Move |
| Comments
Enfer description of the Capital Irvestment E.g., Land, Bullding efc Template: Irvast Office + Rent Roll & Cat
First Row
1. Enter the Amount: $1,000,000
Second Row
1. Select row 2 ‘Building’
2. Enter the Amount: $2,000,000
Third Row
1. Select row 3 ‘Furniture & Equipment’
2. Click on the |_PEIEE | pytton
Your entries for the Investment should look like this;
CCA Claim Option: IGraim CCA up to Taxable Income ﬂ
Purchase Price and Capital Improvements
@ CCA Claim Setting
. CCA ) Chaim CCA
Description Amourt Wiesar onth CCA Class — First Wear ST
m— $1.000,000 Year1 <l Jan - Land =l | | |
|Bustaing $2,000,000| Year 1 =l|Jan =|[Buiding =] a00%|  5000% 5
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EXPENSES Folder
Operating Expenses

$8.00 per Unit of Total Rentable Area (Office) per Yr paid monthly for 12 months then increasing
at 3.00% per year compounding

The Expenses folder should look like this;
[El Investor Pra CND

File Edit Reports Tools Uliltes |mvestit Help

O3 & % B My Company Info. Property Info. Cliant Infa. Goal Seaking Motes
F::ﬂlgd | Ivweston | Ivestment WE] g;réenr::? | gg';g;;l | Watancy | Financing | Bala |
ExpEnses
Deseriplion Ertry Chiolcs oty Cofegory | MOI| Yeard.Jan. . | ‘Year1Feb
L Sper ¥r = — |omce F] 0, st
insurance $ per ¥r =l — |oifcs =|| ¥ 30 13
Mairterance § par Mo Zl| — o =l F 30 ETs
Fropsry Mansgement % of Etfective Gross Income =l —  |Office =l # 0.00% 0.00°%
7] | I
|_Ada || insen | [Delete |
Projection Wizard
Commenis

Template: Invest Office + Rent Roll & Cat

Steps for setting up the Expenses folder
1. Selectrow 1 ‘Taxes’
2. Enter Description “Operating Expenses”
3. Select Entry Choice “$ per Unit of Total Rentable Area (Office) per Yr’

Select row 2 ‘Insurance’

Click on the button
6. Select row with Description ‘Maintenance’
7. Click on the i button

Select row with Descriition ‘Property Management’
Click on the button

The Expenses folder should now look like this;
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[E nvestor Pre
Fila Edit Reports Tools Uliltes |mvestt Help

0O = E E .I- e ﬁ My Company Info. Proparty Infa. Cliant Info, Goal Seaking Motes
F:‘:ﬂl;'ﬂ | Imestaor | I stment Expenses ] g;;ﬂ:é | gs:émﬂ Watanty | Financing | Sale |
Expenses
Descriphon Eriry Chiice Gty Calegory | NCI Year1Jan.. | ear1Feb..
meEms |$ per Unil of Tolal Rertable Area (Oifice)per ¥r =] 8400 Office =l F] 3000 $0.00
o[ ] L1

| Ada |[ insen | Delete |
Projection Wizard

Commenis

Template: Irvest Office + Rent Roll & Cat

Steps for setting up Operating Expenses
1. Selectrow 1 ‘Operating Expenses’

2. Click on the Projection wizard
In the Projection Wizard

button

Paid column: Select “Monthly for 12 Months”

Project Entry Using column:  Select “Annual Compounding”

Entry column: Enter $8.00

Time Period column:  Check the “To End” box. This allows the projection to continue
until the end of the 10 year Analysis Period

7. Increase column: Enter the Compounding Rate of 3.00%

To view your entries, click on the | Projection Description ' button, which describes the
entries and projections.

o gk w

Projection Description

Dperating Expenzes

Ertry Chioice: § per Unit of Total Rentable Area (Office) per Year

Gantity: 5,400

ear 1 Jan 35.00 per Unit of Total Rentable Area (Office) per Year paid manthly for 12 months
Compounding at 3.00% per vear for next 9 years

(8] 4 Frint Feport Help

Press OK to return to the Projection Wizard

Your entries in the Projection Wizard should look like this;
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[E Projection Wizard
Entry Information

Descriplion:  Operating Expenses

Entry Choice:  § per Uinit of Tolal Rentable Area (Office) per ¥r

Projections
| Star Date |  Time Period

Paie A Erd W ot | 7% | ves | woe hereass | Cord. Proj

Ertry Lising... L = ga| d o
[Woririy for 12 Months - || Annual Compounding - || $E00 Year1 ~|dan - B 10 -0 -] 3.00%| -

1] »

Projection Description
Delete Projection Delete All Projectons

Press OK to return to the Expenses folder

GENERAL REVENUE Folder

Public Parking

15 spaces generating $450 per Space per Mo for the first 12 months then increasing at 4.00%
per year compounding

Steps for setting up the Expenses folder

1. Selectrow 1

2. Enter Description “Public Parking”

3. Select Entry Choice “$ per Space per Mo”

4. Enter QTY: 15

5. Click on the | Erojection Wizard button

In the Projection Wizard

Paid column: Select “Monthly for 12 Months”

Project Entry Using column:  Select “Annual Compounding”

Entry column: Enter $450.00

Time Period column:  Check the “To End” box. This allows the projection to continue
until the end of the 10 year Analysis Period

10. Increase column: Enter the Compounding Rate of 4.00%

©o~N

To view your entries, click on the | Projection Description | button, which describes the
entries and projections.




Investit Software Inc. www.investitsoftware.com

Projection Description

Pubilic Parking
Eritry Choice: § per Space per Morth
Guantity: 12
ear 1 Jan $450.00 per Space per Month paid morthly for 12 months
Compounding at 4.00% per vear for next 9 years

8] Print Report Help

Press OK to return to the Projection Wizard

Your entries in the Projection Wizard should look like this;

E Projection Wizard
Entry Information

Descriplion:  Public Parking

Entry Choice:  § per Space par Mo

Projections
_ | StatDate | Time Period

Paid i Erlr W mortn | 2| ves | wos [ Cord. Prej

Entry Y (] o -] reste Proj.
[teritriy tor 12 Morths - || Annual Compeursding ;|| $45000 vear1 ~Jldan -] 10 =lo =] 4.00% =
[|
=
[ 4] [H |

| Projection Description |
Delete Projection | | Delete Al Projections |

Press OK to return to the General Revenue Folder

RENT ROLL REVENUE Folder

Tenancy Information Sub-Folder

First row enter the following information for Star Financial Inc.’s space;
Suite/Unit No: 101

Tenant’'s Name: Star Financial Inc.

Rentable Area: 5,900 Sg. Ft
Usable Area: 5,000 Sq. Ft

PN

Click on the button to add a second row and enter the following information on the
Alliance Holdings’ space;

Second row enter the following for Alliance Holdings’ space

1. Suite/Unit No: 306
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2. Tenant’s Name: Alliance Holdings
3. Rentable Area: 2,500 Sq. Ft
4. Usable Area: 2,119

Note: For each tenant you can enter information on the tenancy and lease arrangements by
completing the Tenancy Information grid.

Expiration Eztimabad
Lease Term Renewnl Options
Dosber et Reneraral Fabe

]

The only information that needs to be entered is the Tenant Name, Tenant’'s Rentable Area and
Tenant’'s Usable Area

Click on the Revenue sub-folder

Revenue Sub-Folder
The Revenue folder is used to enter the Tenant’s rent and other payments to the Landlord.

You can use the following buttons to enter Free Rent, Rent Caps and Recoverable Expense
Caps and Stops.

| Apply Free Rent | Apply Cap or Stop

The | Erojection Wizard button provides access to the Projection Wizard, which
allows you to enter and project the revenues.

Follow these steps to enter and project the revenues;
Select Tenant 101 Star Financial Inc. from the scroll down menu

The Revenue sub-folder should appear like this;

|1 01 Star Financial Inc. j Rentable Area . 5,900 Sq. Ft
Lsable Area 5,000) Sg.Ft
Revenues
Description Entry Choice: Gy Category MOl Year 1 Jan..,

se Rent | $ per Unit of Tenant's Rertable Area per ' =l 5200 Office =l | $0.00|
| FreeRent | % of Rent ;]_ — | [ | 0.00%|
| |Recoverable Expenses 1§ per Unit of Tenant's Rentsble Area per '¥r =l 5900Office =M | $0.00|
| |Parking § per Space per Mo | 0| Office = | §0.00

The above rows appear automatically for the first tenant to allow the user to enter their data more
quickly

1. Click on the row with the Description "Recoverable Expenses"

2. Click onthe | #RBly Cap ar Stop bottom to access the Rent Cap & Stop dialog and
select “Recoverable Expenses Cap” and click Ok.
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Caps & Stops

X

Select
" Rent Cap

* Recoverable Expense Cap (Tenant pays expenses up to the Capl

" Recoverable Expense Stop (Landlord pays expenses up to the Stop)

ks cancel Help

3. Click on the row with the Description ‘Parking’
4. Enter QTY: 10

The Revenue sub-folder should look like this;

[101 Star Financial Inc ~| Rentable Area - 5,900/ Sq. Ft
Usable Area ' 5,000 Sq. Ft
Revenues
De=cription Entry Chadce: | Gty Category _ MNOl| Year 1 Jan...

[Eaze Rert | § per Unit of Tenant's Rertable Area per Yt =l 5800 Otfice |~ $0.00)
Fres Rent | % of Rent M . 0.00% |
Recoverable Expenzes |§ per Unit of Tenant's Rentable Area per ¥r ;|_ 5,300 Office ;l_ v | $0.00|
Recov. Exp. Cap | Amount A — | || $0|
Parking |§ per Space per Mo il | 10/ Office =¥ | $0.00|

The next step is the enter and project the revenues, Free Rent using
Projection wizard

Suite 101 Star Financial Inc.
Rentable Area: 5,900 Sq Ft Usable Area 5,000 Sq Ft

Base Rent

$26.00 per Unit of Tenant’s Rentable Area per Yr paid monthly. Two terms of 5 years. Increase
for the second term base on 3.00% compounding for five years
Free Rent

First three months. 100%.

Recoverable Expenses

$9.00 per Unit of Tenant’s Rentable Area per Yr paid monthly for one year then increasing at
3.00% compounding per year. Subject to a Recoverable Expense Cap  of $4,500 per month.
This means that the maximum recoverable expenses the tenant will pay is $4,500 per month.

Parking

10 cars at $60 per Space per Month for 12 months then increasing at 5.00% per year
compounding

Following are the steps for entering and projecting the revenues for tenant Unit 101 Star Financial
Inc.

1. Selectrow 1: 'Base Rent'
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2. Click on| Erojection Wizard | button
3. Project Entry Using.. column: select “Stepped Proj. (Lease)

Project

Entry U=sing...
Constart (Fill Right) |
Constant (Fill Right)

Inifarm 9% Increase

Inifarm § Increaze

Stepped Proj. (Leaze) =
Enter *'r. by the Month

=ingle Entry. Mo Praj.

Stepped Projection

3

Mewe value at"End of Term" based on:
* Annual Compounding Rate Increase
" Enter Yalue

" § Increase

% lhcrease

Mo, of Terms: 2

[8]4 zancel Help

Set the No. of Terms to 2, which is the default sgtéind click OK

Entry column: Enter the lease rate $26.00

Time Period column: Set Term 1 (the first row) to 5 years and Term 2 (second row) to 5
years (or check the "To End" box).

7. Increase column: Enter the Annual Compounding Rate at 3.00%

SESNN

The Projection Wizard should look like this;
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[El Projection Wizard
Entry Information

LinitSuwit Mo 101 Star Financial Inc.

Description:  Base Renl

Entry Cholce:  § per Unit of Tenant's Rentable Ares per v

Projections
) [ Slart_l'_‘lale | Tirne Period
P Al Enir T W Mortn | 10| wes | mos | me Cord. Proj
El'lr'r ki [-ii] (. Erd (i1 -] TEAEE (x|
Moty | steppedProl. (Leass) - $2600) 1 |vear1 -ljdn -] [s =0 - 3.00%)| -
(] | 2 [veawrs [Jan | F s =0 -
4 | ¥
Edil Stepped Projection L Projection Description
Delete Projection Delete All Projections

Comen] [t

Press OK to return to the Revenue sub-folder

Entering the Free Rent.
100% of the Base Rent for the for the first three months

1. Enter 100% in Year 1 Jan, Feb and March on the entry grid

Revenues
Description Eniry Choice oty Category | MOI| Year1.Jan.. | Year1Feb.. | Vear 1 Mar..
Base Rert | $ per Unit of Tenant's Rentable Areaper ¥r =] 5800| Otiice A F| $28.00 § 26.00) $26.00)
Fres Rert | % of Rent “_] — 1 1 1 100.00% | 100.00%] 100.00%

Entering the Recoverable Expenses
$9.00 per Unit of Tenant's Rentable Area per Yr paid monthly for one year then increasing at
3.00% compounding per year

1. Select row with Description "Recoverable Expenses"
2. Click on Projection wizard

which displays the Projection Wizard

In the Projection Wizard

Paid column: Select “Monthly for 12 Months”

Project Entry Using column : Select “Annual Compounding”
Entry column: Enter $9.00

Time Period column:  Check the "To End" box.

Increase column: Enter the compounding rate of 3.00%

Nookow

Your entries in the projection wizard should look like this:
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[Z Projection Wizard
Entry Information
UnitiSuit Mo.: 101 Star Financial Inc,

Description: Recovarable Expenses

Entry Choice:  § per Unit of Tenant's Rentable Area perr

Projections
) | StartDate | Time Period
: Praject Tar
£ Entry Uising... Entry ear Month Envd ¥rs | Mos Increaze Cont. Proj.
[Moctniy tor 12 Months - || Annusl Compounding - || $9.00 Year1 =|Jan =] ¥ |10 =]o -] 300%|

Press OK to return to the Revenue sub-folder

Entering the Recoverable Expense Cap
1. Select the row with the entry choice: Rec. Exp. Cap

2. Click on Projection wizard

3.  Amount column: Enter $4,500
4. Time Period column: Check the "To End" box

|which displays the Projection Wizard

Your entries in the projection wizard should look like this;

i3] Projection Wizard
Entry Information

Unit/Suit Mo 101 Star Financial Inc.

Description:  Recoverable Expense Cap

Enftry Cholce:  Amount

Projections
_ |  Starl Date | Time Feriod
[Fropect To
Pl Entry Using.. Amount Year Morth | | Yrs | Mos ncrease Cont. Proj.
[porerty =l constert FuRigrty - 34500 Year1 -ldan -] [ |10 -lo - _ |

Press OK to return to the Revenue sub-folder

Entering the Parking
10 cars at $60 per Space per Month for 12 months then increasing at 5.00% per year
compounding

1. Select row with Description "Additional Rent"
2. Click on | Projection wizard

which displays the Projection Wizard
In the Projection Wizard

Paid column: Select “Monthly for 12 Months”

Project Entry Using column : Select “Annual Compounding”
Entry column: Enter $60.00

Time Period column:  Check the "To End" box.

Increase column: Enter the compounding rate of 5.00%

No ok w

Your entries in the projection wizard should look like this:
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£ Projection Wizard
Entry nforrmation

UnitSuit No.- 101 Star Financlal Ine.

Descripion:  Parking
Entry Cholce:  § per Space par Mo

Projections
_ | StatDate | Time Pericd
Paid e Endry vear | morn | | wves | wos hersaze | Cord. Prej.
Erdry Lising... End
TR TN - | Aranial Compounding ;|| $E0.00 vear 1 ;IIJM ;ll ¥ 10 ;|'n ;ll 5.00% |
|
x|
[ 1] [¥ |

r

| Projection Description

Delete Projection i | Delete All Projections :

[ gancer | | Help

Press OK to return to the Revenue sub-folder

8. Select Tenant 306 Alliance Holdings from the scroll down menu
Suite 306 Alliance Holdings Rentable Area: 2,500 Sq . Ft. Usable Area: 2,119 Sq. Ft.
Follow these steps to enter and project the revenues

1. Enter Description: 'Base Rent'
2. Entry Choice column: Select "$ per Unit of Tenant's Rentable Area per Yr"

3. CIickonthe| Apply Free Rent |button

Press the button to add another row

Enter Description: 'Recoverable Expenses'
Entry Choice column: Select "$ per Unit of Tenant's Rentable Area per Yr"

Press the button to add another row

Enter Description: ‘Parking’
. Entry Choice column: Select "$ per Space per Mo"
0. Enter QTY: 6

o oA

Press OK to return to the Revenue subfolder

Entering the Base Rent
$17.00 per Unit of Tenant’s Rentable Area paid monthly. Two terms of 5 years. Increase for the
second term base on 3.00 % compounding for five years

Following are the steps for entering the Revenue for tenant Unit 306 Alliance Holdings

1. Select row 1: 'Base Rent'
2. Click on | Projection wizard

|which displays the Projection Wizard
3. Project Entry Using.. column: select “Stepped Proj. (Lease)
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Project

Entry U=sing...
Constart (Fill Right) |
Constant (Fill Right)
Inifarm 9% Increase
Inifarm § Increaze

Stepped Proj. (Leaze) =
Enter *'r. by the Month

=ingle Entry. Mo Praj.

3

Stepped Projection

Mewe value at"End of Term" based on:
* Annual Compounding Rate Increase
" Enter Yalue

" § Increase

% lhcrease

Mo, of Terms: 2

[8]4 zancel Help

Set the No. of Terms to 2, which is the default sgtéind click OK
Entry column: Enter the lease rate $17.00
Time Period column: Set Term 1 (the first row) to 5 years and term 2 (the second

row) to 5 years or check the "To End" box
7. Increase column: Enter the Annual Compounding Rate at 3.00%

SEGNN

The projection should look like this;
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[E Projection Wizard
Entry Information

LinitSuit Mo 306 Alllanc e Holdings

Descripion:  Base rent

Enfry Choice:  § per Linit of Tenant's Rentable Area per vr

Projections
. . | StartDate | Time Period
Paid L oo Erts T i meeth | 0 | wes | Mo e Cort. Proj
El'lr'r Y [-iid] [ Erd s -] resahs o
| | steppearroi qLesss) - $1700) 1 |vear1 -ljdan -] [s =0 = 3.00%| -
U _ _ | 2 |vesrs [uon [ F |5 -llo -
| 4] Ld|
Edil Steppad Prajection I Projaction Description
Delete Projection Delete All Projections

Press OK to return to the Revenue sub-folder

Entering the Free Rent.
100% of the Base Rent for the for the first three months

1. Enter 100% in Year 1 Jan, Feb and March on the entry grid

2.
Revenues
I Description [ Entry Choice | ety | cotegory |mot| vearddsn. | veartFen. [ vesrimar. |
Baze rent | % per Unkt of Tenant's Rerfatie Areaper Y =] 2,500 Office = | §17.00 §17.00 $17.00
:{ Free Rent |5 ot Rent A —1 [ [ soooow| 0000w 100.00%)

Recoverable Expenses
$8.00 per Unit of Tenant’s Rentable Area per Yr paid monthly for 12 months then increasing at
3.00% compounding per year for 9 years.

Entering the Recoverable Expenses
1. Select row with description: Recoverable Expenses

2. Click on Erojection Wizard |which displays the Projection Wizard
3. Paid column: Select “Monthly for 12 Months”
4. Project Entry Using... column:  Select "Annual Compounding”

Entry column: Enter the lease rate $8.00
Time Period column: Check the "To End" box
Increase column: Enter the Annual Compounding Rate at 3.00%

No o

The projection should look like this;
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r':' Projection Wizard
Entry Information
UnitiSuit Ma.: 306 Alliance Holdings

Description: Recoverable Expenses

Entry Cholce:  § per Unit of Tenant's Rentable Area per Y

Projections
. | Start Date | Time Period
Project To
. Fad Entry Lising... Entry i Mot Erwd L Moz ncreass Cont. Proj.
[mortriy for 12 Morths - || Anrwel Compounding = || $800vewr1 <lldan I & |10 =lo - 2.00%) ]

Press OK to return to the Revenue sub-folder

Parking

6 cars at $60 per Space per Month for 12 months then increasing at 5.00% per year
compounding

Entering the Parking

1. Select the row with Description ‘Parking’
2. Click on Erojection Wizard which displays the Projection Wizard

In the Projection Wizard

Paid column: Select “Monthly for 12 Months”

Project Entry Using column : Select “Annual Compounding”
Entry column: Enter $60.00

Time Period column:  Check the "To End" box.

Increase column: Enter the compounding rate of 5.00%

No ok w

Your entries in the projection wizard should look like this;

[El Projection Wizard
Entry Information

Linit'Swit Mo.: 306 Alllance Holdings

Descripion:  Parking
Entry Choice:  § per Space par Mo

Projectiohs
i [ Start Date | Time Period
Pasicd L o Entry Year metn | | ves | wos herease | Cond. Proj
Eriry Lisiryg... End
[cenrey ter 12 Morths - || Annual Compenrding ;|| ;mm'_vmw ;li\h\ ;Ii = '_1|:| ;ll_n ;I'_ s.m| =|
Ll v |

Erojaction Dascription

Delete Projecion Lelete All Frojections

' Cancel . ' Help
| |

Press OK to return to the Revenue sub-folder

Select the Vacancy tab
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VACANCY Folder
General Revenue: Vacancy & Credit Loss Allowance
3.00% using Global option

Rent Roll: Vacancy & Credit Loss Allowance
5.00% using Global option

Entering the Vacancy
1. Select Global Vacancy from the scroll down menu

Yacancy & Credit Loss |Detai|ed Entries j

General Revenue. YWaca Mane
Glohal
FevenUe  |hatailed Entries
General Revenue By Category

General Revenue Vacancy
1. Enter 3.00% into Year 1 Jan

2. Click on th button

Rent Roll Vacancy
1. Enter 5% into Year 1 Jan

2. Click on th button

The Vacancy Folder should look like this;
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[E Investor Pre

Eile Edit Reports JTools Utilites |meesiit Help

0O = E E I, e ﬂ Hrﬂnmpam'lnl’u.l Propearty Infa. | Cliant Inf, | Goal Seaking | Nuhesl
F::r#;d | I star | Inwe strment Expenses F?;’_:;_:SL | g;:';r?;‘;l Nacancy ] Finanting | Sala |
Wacancy & Credit Loss |Global - |Comments|

General Revenue. Vacancy amnd Credit Loss Allmwances

Erfry Choice | Year1Jan.. | Wesr 1 Feb.. | Year1Mar.. | Yesr1Apr.. | Yiear1May.. | Year1.un
_Jlslomlvmy | % of Reverms = || 300%| 300% | 300%| 300% | 300%| 3

[a]n] L]

| Rent Roll Revenue, Vacancy and Credil Loss Allowances
Erfry Chodce | Year1Jan., | esr1Feb. | vear1Mar., | Year1Apr . | YeariMay. . | Vesr1hn
|icond Vacancy % of Revernse - 5.00% | 5.00% | 5.00% | 5.00% | 5.007% | 50

nm L]

Terplate: Irvest Office + Rent Roll & Cat

Select the Financing tab

FINANCING Folder

M ortgage (Borrowing)
Commencing: Year 1 January
Type: Standard Mortgage
Amount: $2,000,000
Description: First Mortgage
Time Period: 10 Years
Amortization: 25 Years
Interest Rate: 8.00%
Compounding Frequency: Semi-annually

Setting up a mortgage
1. Click on the Financing folder tab
2. Click on the Add Mortgage button
Add Mnngage”Edit Mortgage ||De|ete Mornage ||ru1mre|
Amount box: $2,000,000
Description box: "First Mortgage"
Time Period box: 10 Years
Amortization box: 25 Years
Nominal Interest Rate box: 8.00%

No gk w

The mortgage dialog should look like this;
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Morigage lE
Mortgage Details Terms and Amoriization Details
Anatysis Period: Year 1 Jan to Yeard Dec Mo of (Balloon) Terms | 1 IZ];
Time Perod Amortization
Cﬂmmmcing earl1 = | Month IJ_anuan' bl I [ [
R Y BArE Ieontines: Waars Worths
Type |Standard Morgage x| Mo nterest Rats
[ ] =10 0| w— 25 0 e 3 000%,
Amount $ 2,000,000 wllrestRate [Fiea  + | ]
Descripion First Mortgage = |

Morgage Settings
PaymentFrequency  |Monthiy ~]

Additional PaymentsBomowing [

Payment Rounded |L|p-h:| Mearest Cent j

Compounding Fregquency [Eﬂml-annualrr ﬂ
2 | Computg | | Eill Dowm | | Cancel | | Helpy | [I::ommamsl

8. Pressthe Compute button

9. Press the OK button to return to the Financing folder

The financing folder should now look like this;

= Investor Pro
File Edit Reports Tools Utiites [mwestit Help

O "ﬁuﬂ' '&' ';G "ﬁ"ﬂ' 5| [ Wy Company Info. i ' Property Infa. ] | Clignt Info. i ' Gnaiﬂﬂakingl | Motes i
F.':f;:“ | Inwestor | Iriwe strmenit | Expenses | g::::j; | g::';r?ﬂ | Macanty | Firarecing l Sale |
Mortgage (Bormowing)

Dazcription | Type Arnownk Start Date
|Frss mortgage ‘Starviard Mortgage | $2000000Yesr1dan

|wgd Morigage | Eait Morigage | Delate Morgage| Move|

Tenanl Loans
Desscription | Type | Amount Start D

—
Add Loan|

Terplate: Irvest Office + Rent Roll & Cat
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Select the Sale Folder

Real Estate Commissions
6.00% of Sale Price

The Real Estate Commission should appear like this;

Real Estate Commission

|Fixed Fercentage of Sale Price j
0.00%

Entering the Real Estate Commission
1. Enter 6.00% in the appropriate box

The Real Estate Commission should now look like this;

Real Estate Commission

|Fixed Fercentage of Sale Price j

6.00%

Selling Expenses
Selling Expenses 2.00% of Sale Price

Legal Fees: $15,000

The Selling Expenses should appear like this;

Selling Expenses
Description Eritry Choice Expense
=eling Expenzes Aot | F0
Legal Fees Amount j 0
| Add || Insert || Delete || Ml e

Entering the Selling Expenses
1. Select row 1 ‘Selling Expenses’
2. Entry Choice: “% of Sale Price”
3. Enter Expense: 2.00%

4. Select row 2: ‘Legal Fees’
5. Enter Expense: $15,000

The Selling Expenses should now appear like this;



Investit Software Inc. www.investitsoftware.com

Selling Expenses
Description Eritry Choice Expense
Seling Expenzes % of Sale Price j 2.00%
Legal Fees Amount =l $ 15,000
|| Addd || Insert || Delete || Move

Sale Price
Based on a Cap Rate of 7.50% using the Income for the year following the Sale i.e., based on the

Income & Expenses for year 10.

The Sale Price Estimator should appear like this;

Sale Price Estimator

Sale Price Wyizard

0

1. Pressthe SN TR button

The Sale Price Wizard dialog will pop up;

Sale Price Wizard fx)
Based on the incorme Basad on the incorme for
for the last year the year following the Sale
Financial Measumre Sale Price Sale Price
Potential Gross Income Multipliar 0.00 00 0,00 30
Effective Gross Income Multiplier 0.00 Ll 000 §0¢
Cap Rate 0.00% $0 ¢ 0.00% "‘— $0 0 "—
Net Income Multiplier 0.00 0O 0.00 $0
Cornpound Annual Growth Rate 0.00% $0 " Enter Your Cwn Estimation
Unifarm Annual Increase 0.00% 0
QK Cancel Help

For this example we are using a Cap Rate
Row 1
1. Inthe second entry field to the right of Cap Rat¢éeer.50%
Note: the field with the red box around it is the carfesdd on the above screenshot
The Sale Price should now automatically appear ini¢the to the right

2. Click on the selection box next to the Sale Price
Note: the correct field is circled in red on the abasresnshot
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Th Sale Price Wizard should now look like this;
Sale Price Wizard

$0C

$0C

$0C

Based on the income Based on the income for
for the last yoar the year following the Sale
Financial Measure Sale Price Sale Price
Fotential Gross Income Multiplier 0.00 s0c | 0.00
Effective Gross Income Multiplier | 0.00) $0C | oog
Cap Rate  0.00%| $0C | 7.50% M $4439,364 & d—
et Incorme Multiplier 0,00 $0C | oog
Compound Annual Growth Rate | 0.00%)| § 2,000,000 O EnferYour Owm Estimation
Uniform Annual Increase - 0.00%| § 3,000,000
o | [ gwme ]

Press OK to return to the Sale folder

The Sale Price Estimator should look like this;
Sale Price Estimator

Sale Price Wizard

§ 4,439 364

SAVE YOUR PROJECT




