OFFICE BUILDING EXPRESS USA EXAMPLE

INTRODUCTION
This office example uses features such as Free Rent.

For simplicity there are only two tenants used in the example.

Tenant A. 5,000 Sq. Ft
Tenant B. 3,400 Sq. Ft

The Investit Template used is “Invest Office Yearly”
The Investit Template used is “Invest Office + Rent Roll & Cat”

This practice example consists of two Sections;
1. The input information for the project
2. The instructions for entering the project data

PROJECT INFO. Folder
Property Name: Capital Plaza
Description: Office Building Example
Starting Date: Year 1 Jan
Building Area 9,500 Sq Ft

Total Rentable Area: 8,400 Sq. Ft
Total Usable Area: 7,119 Sq Ft
Land Area: 105,000 Sq Ft
Frontage: 300 Ft

Analysis Period: 10 Years
Purchase Price: $2,700,000
Acquisition Costs: $30,000

INVESTOR Folder

Marginal Tax Rate: 35.00%

Discount Rate: Before Tax 13.00%

Capital Gain Rate: 15.00%

Recaptured Deprec. Rate: 25.00%

Short Term Rates Before Tax for calculating the Modified Internal Rate of Return (MIRR)
Financing Rate: 8.000%
Reinvestment Rate: 2.500%



INVESTMENT Folder

Description: Land

Amount: $900,000

Year 1 Jan

Depreciation Method: Land (No Deprec.)

Description: Building

Amount: $1,830,000

Year 1 Jan

Depreciation Method: Commercial Prop. St Line

EXPENSES Folder
Operating expenses paid for by the investor such as taxes, insurance, maintenance, property management
etc

Property Taxes
$35,000 compounding at 4.00% per Yr for the next 2 years then increasing at 3.00% per year
compounding for the remaining term

Insurance
$15,000 compounding at 4.00% per year

Maintenance
$600 per month compounding at 3.00% per year

Utilities
$450 per month compounding at 3.00% per year

Property Management
5.00% of Effective Gross Income per year

GENERAL REVENUE Folder
Tenant A 5,000 Sqg. Ft

Tenant A Base Rent

$25.00 per Sqg. Ft per Yr paid monthly. One term of one year and two terms of five years. Increase for the
second term based on 3.00% compounding per year for five years. Increase for the third term based on
4.00% compounding per year for five years.

Free Rent
25.00% in Year 1

Tenant A Recov. Expenses
$5.00 per Sq. Ft per Year compounding at 3.00% per year

Tenant B 3,400 Sq. Ft

Tenant B Base Rent

$27.00 per Sqg. Ft per Yr paid monthly. One term of two years, one term of five years and one term of four
years. Increase for the second term based on 3.00% compounding per year for five years. Increase for
the third term based on 4.00% compounding per year for four years.

Tenant B Recov. Expenses
$5.00 per Sq. Ft per Year compounding at 3.00% per year



Parking
60 Spaces at $45.00 per Space per Month for one year then compounding at 3.00% per year for two years.
Then compounding at 4.00% per year for three years. Then compounding at 5.00% per year for five years.

VACANCY Folder
Detailed Entries

Tenant A Base Rent
3.00% of Revenue

Tenant A Recov. Expenses
3.00% of Revenue

Tenant B Base Rent
3.00% of Revenue

Tenant B Recov. Expenses
3.00% of Revenue

FINANCING Folder
1. Mortgage (Borrowing)

Type: Standard Mortgage

Year 1 January 1, $1,700,000
Time Period: 10 years
Amortization: 25 years, 7 Months
Interest Rate: 7.00%

SALE Folder
Real Estate Commissions
5.00% of Sale Price

Selling Expenses
Selling Expenses 2.00% of Sale Price
Legal Fees: $6,000

Sale Price
Base on a Cap Rate of 7.00% using Based on the Income for the year following the Sale i.e., based on the
Income & Expenses for year 11.



INSTRUCTIONS FOR ENTERING THE PROJECT INTO INVESTOR PRO

Getting started
The first step is to open the Investor Express Template “Invest Yearly Express” as follows:

1.
2.

Open Investor Express.
Select the New Project Folder then select the Investit Template folder

Select Template for Hew Project

Investment Analysis Express Profections #
Invest Business Yearly Express
Invest Commercial Yearly Express
Imvest Hotels & Motels Yearly Express
Imvest Industrial Yearly Express
Imvest Mixed Lse Yearly Express
|mvest Office Yearly Express o
Imiest Rental Linits Yearly Express
Irvest Retail Yearly Express

Cpen

3.

4,

Select and open the Investit template ““Invest Office Yearly Express” The analysis period dialog will
open at this point.
Enter 10 years and click OK

Entering the project data and information

PROJECT INFO Folder

PwnNpE
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Enter the Property Name: Capital Plaza

Enter Description: Investment Analysis Office with Rent Roll

Enter Purchase Price: $2,700,000

Enter Acquisition Costs: a) Select type “Amount” from the scrolling menu
b) Enter $30,000 into the entry field

Enter Building Area: 9,500 Sg. Ft

Enter Rentable Area: 8,400 Sq. Ft

Enter Usable Area: 7,119

Enter Land Area: 105,000 Sg. Ft

Enter Frontage: 300 Sq. Ft



The Project Info screen should look like this;

f_.;rlnwstnr[xpras:mUfﬁca'ﬂuﬂdingExpress Q[ﬁ]
File Edit Reports Tools LHilites [nvestit Activation Help
D HE & & B 6 | Wy Company Info. | | Property Info. ‘ Client Info. | Motes l
Project ' ' S
Info. } Investor | Investment | Expenses | Revenue ‘ Vacancy ] Financing ] Sale W
Report Headers Building
Property Name Capital Plaza = | Building Area | 9,500] Sq. Ft e
[ — Office
Description Office Building Example -di—
: Rentable Area - 8,400 S Ft -eff—
Total Purchase Price i '
S —— T Usable Area | 7119 Sq.Ft —
r ni 700, -‘—
) ' [Add On Factor v | &
Acquisition Costs ~$ 30,000/ [Amount |
Total Purchase Price § 2,730,000
Analysis Time Period
10 Years Change Analysis Time Period
Entry Information i — .
Enter Revenue and Expenses Yearly | Change Enlry Infarmation |
Starting Date  January Year 1
Calculate Financial Measures based on o
& Potential Gross Income " Effective Gross Incorme " -
Land Area | 105,000/ Sq. Ft -
Edit Unit of Measure Frontage _ 300[Ft

Termplate: Invest Office Yearly Express

Investor Folder
1. Enter the Discount Rate Before Tax: 13.00%

Notes:
The Discount Rate is used to calculate the Net Present Value and Net Effective Rent
The program automatically calculates the Discount Rate After Tax
2. Enter Short Term Rates Before Tax
Financing Rate: 8.00%
Reinvestment Rate: 2.5.00%




INVESTMENT Folder

The Investment Folder should appear like this;

=,

Lok

File Edit Reports Tools LWMilites |nwvestit Activation Help

D& W (8 & @& o |wcompanyino. | | properyinto. | | crientinto. | | notes |

P::;:ﬂ } Irvvestor ] Imvestment i Expenses ] Revenue ] Yacancy l Financing ] Sale ]

Investment Losses |Active Investor. Mo Loss Limitation = |

Purchase Price and Capital Improvements

Deserigtion Amourt | Year Month | Depreciation Method | | CooreY
! . Period [yrs]
fond | soveart cliun c|Lend®obeprec) -
improvements ' $0 vear1 =l Jan =l Commercial Prop. StLine | 330
|Land improvements $0 ¥ear1 =llJan =||Land Improv. 150% DB =| 150
|Mortgage Fees and Points $0 Year! =|Jan =l Amort. Mortgage Fees -] 10
Purchase Price [Year 1 Total] §0
[ asa ][ nsen ][ Detete |[ move |

Camments

| Template: Invest Office Yearly Express

First Row
1. Enter the Amount: $900,000

Second Row
1. Select row 2 ‘Building’
2. Enter the Amount: $1,830,000

Third Row

1. Select row 3 ‘Land Improvements’
2. Click on the i button
Fourth Row

1. Select row 4 with Description ‘Mortgage Fees and points’
2. Click on the IE button




Your entries for the Investment should look like this;

nLi;r Investor Express USA - Office Building Express

mE x|

File Edit Reports Tools Uilites [nvestit Actvation Help

I_agd_]|

Insert

|| Delete || Move

DFH & & @ [ My Companylnfo. | | Propertylnfo. | | Clientinfo. | | Notes |
Project e N
Info. Investor m Expenses Revenue Vacancy Financing Sale
|Imvestment Losses |ﬂu:live Irvestor. Mo Loss Limitation j
Purchase Price and Capital Improvements
- -~ Recovery -
Description Amount Year Month Depreciation Method Period [yrs]
Fena |  $900000vear1 -l Jan =|[Land (NoDeprec) =
|morovements $1,830000 Year1 =||Jan || Commercial Prop. StLine | 390
Purchase Price [Year 1 Total] $ 2,730,000

Template: Invest Office Yearly Express

EXPENSES Folder

Operating expenses paid for by the investor such as taxes, insurance, maintenance, property management

etc

Property Taxes

$35,000 compounding at 4.00% per Yr for the next 2 years then increasing at 3.00% per year

compounding for the remaining term

Insurance

$15,000 compounding at 4.00% per year

Maintenance

$600 per month compounding at 3.00% per year

Utilities

$450 per month compounding at 3.00% per year



The Expenses folder should look like this;

Add || Insert || Delete |

T 15 i g e "_i_l e H d. % H' w _T__.I' 1 FoTnY ','..._.IT R,
Eile Edit Reporis Tools Uilites Investit Activation Help
O | = & &‘ & By | B | MyCompanyinfo. | | Properyinfo. | | Clientinfo. | | Notes
P{:;g_ﬂ Investor ] Investrent ] Expenses ] Revenue Yacancy ] Financing ] Sale ]
Expenses
| Description Ertry Choice oty |NOl Yesr1dan. | vear2.Jan.
|Property Taxes Amourt g — Id $0 $0
|insurance Amourt A — |F $0 $0
|Mairtenance Amourt A — |F $0 $0
|utiities Amourt A — |F $0 $0
|Property Managemert % of Effective Gross Income s — |# 0.00% 0.00%
[alom [

l Projection YWizard ]

Projection Bescription

]

Comments

H

Steps for setting up the Expenses folder

1. Select row 3 ‘Maintenance’
2. Select Entry Choice “$ per Mo”

3. Select row 2 ‘Utilities’
4. Select Entry Choice “$ per Mo”

_ | Template: Invest Office Yearly Express




The Expenses folder should now look like this;

1. Investor Express USA - Untitled Project Express L:J[EJ@
File Edit Reports Tools Ulilites Investit  Activation Help
| 0O & Ed & ¥ B B3 l wl:nmpanylnm.—‘ | Propertyinfo. | [ ClientInfo. | [ Motes |
Project E . .
Info. Investor Inwestrnent XpeEnses Revernue Vacancy Financing Sale
Expenses
Description Entry Cheice Gity MOl Year 1 Jan Year 2 Jan,..
operty Taxes Amount - — W 50 50
Insurance | Amount = — |F §0 §0
Martenance | §per Mo A — |~ $0 %0
Lkibies 13 per Mo d — [F| $0| 30
Property Managemerit % of Effective Gross Income =zl — |¥ 0,00% 0,00%
[l ] | ¥
_Add || insert || Delete
| PFrojection Wizard | E"fr:;r:-*.'.:.l.' 1 Est -!:-.r‘ o] |
Comments
Template: Invest Office Yearly Express

Steps for setting up Property Taxes
1. Select row 1 ‘Property Taxes’

2. Click on the RN AR e button
In the Projection Wizard

Amount column: Enter $35,000

Project Entry Using column:  Select “Annual Compounding”
Increase column: Enter the Compounding Rate of 4.00%
Time Period column:  Select 3 Years

. Continue Projection: Select the Cont. Proj. checkbox

Row 2

8. Project Entry Using column:  Select “Annual Compounding”
9. Increase column: Enter the Compounding Rate of 3.00%
10. Time Period column:  Select “To End” checkbox

No gk w

To view your entries, click on the | Projection Description | button, which describes the entries and
projections.




=

E.L’: Projection Description

Property Taxes

ear 1

Entry Choice: &mourt

35,000

Compounding st 4 .00% per vear for next 2 vears
then Compounding st 3.00% per vear for next § years

]

Brint Report

Help

Press OK to return to the Projection Wizard

Your entries in the Projection Wizard should look like this;

1. Projection Wizard

Entry Information

Description:  Property Taxes

Entrv Choice:  Amaount

Projection
Inflate Time Period
Armourit Project ) Increase Starting To Yrz | Cont. Proj.
Entty Using... Year End
$ 35,000| Annusl Compounding =] 400%|Year 1 =| 3 |
Annual Compounding ;l 3.00% | Year 4 |7 g ;l

Blew Projection

Inzert Frojection

Delete Projection

Delete All Projections

FProjection Description

(o] Cancel Help
Press OK to return to the Expenses folder
Steps for setting up Insurance
1. Select row 2 ‘Insurance’
2. Click on the Erojection Wizard button

In the Projection Wizard

3. Amount column: Enter $15,000

4. Project Entry Using column:
5. Increase column:
6. Time Period column:

Select “Annual Compounding”
Enter the Compounding Rate of 4.00%
Select the “To End” checkbox




To view your entries, click on the | Projection Description | button, which describes the entries and
projections.
P

-,

E.L’: Projection Description w

MEUrance
Eritry Chioice: Amount
ear 1 F15,000
Compounding at 4.00% per year for next 10 years

Qe Brint Repart Help

Press OK to return to the Projection Wizard

Your entries in the Projection Wizard should look like this;
1> Projection Wizard ﬁ

Entry Informiation
Description:  Insurance
Entry Choice:  Amount
Projection
Inflate Tirme Period
2 o Project | Starting To . I
o Entry U=zing... nEreass Year End re e e
% 15,000| Annual Compounding < 400 vear1 || W |11 =]
Hewy Frojection Insert Projection Delete Projection
Delete All Projections Frojection Description
[8]74 Cancel Help

Press OK to return to the Expenses folder
Steps for setting up Maintenance
1. Select row 3 ‘Maintenance’

2. Click on the Erojection Wizard button
In the Projection Wizard

3. Amount column: Enter $600

4. Project Entry Using column:  Select “Annual Compounding”
5. Increase column: Enter the Compounding Rate of 3.00%

6. Time Period column: Select the “To End” checkbox



Your entries in the Projection Wizard should look like this;

Eij Projection Wizard

Entry Information

Description:  Maintenance
Entry Choice:  § per Mo
Projection
[Time Feriod
Entry Project ) Increaze =tarting T Yrs | Cont. Proj.
Entry Using... Year End
% 600| Annual Compounding < 300% vear1 =l W [11 =]

Mewy Frojection Insert Frojection Delete Projection

Delete All Projections Frojection Description

(o] Cancel Help

Press OK to return to the Expenses folder

Steps for setting up Utilities
1. Select row 4 ‘Utilities’

2. Click on the Projection wizard

In the Projection Wizard

3. Amount column: Enter $450

4. Project Entry Using column:  Select “Annual Compounding”
5. Increase column: Enter the Compounding Rate of 3.00%

6. Time Period column: Select the “To End” checkbox

button

Your entries in the Projection Wizard should look like this;

1. Projection Wizard

Entry Information

Description:  LHilities

Entry Choice: & per o

Projection

Tirme Period

To
End

Project
Entry Using...

Starting

Increaze
Year

Eritry Cont. Praj.

% 450| Annusl Compounding < 300%|vear1 <l W |11 =]

ey Frojection

Insert Frojection

Delete Projection

Delete All Projections

Frojection Description

Zancel

Help




Press OK to return to the Expenses folder

Steps for setting up Property Management
1. Select row 4 ‘Management’

2. Click on the Erojection Wizard button
In the Projection Wizard

3. % column: Enter 5.00%

4. Time Period column: Select the “To End” checkbox

Your entries in the Projection Wizard should look like this;

1> Projection Wizard
Entry Information

Description:  Property Management

Entry Choice: % of Effective Gross Income

Projection
Tirme Period
g Project ) Increaze starting To Yrz | Cont. Proj.
Entry Us=ing... Year Enc
500%)| Constant (Fill Right) | vear1 | W |11 =l

Delete Projection

Delete All Projections Frojection Description

Qi Zancel

Press OK to return to the Expenses folder
GENERAL REVENUE Folder

Tenant A
5,000 Sq. Ft

Tenant A Base Rent

$25.00 per Sqg. Ft per Yr paid monthly. One term of one year and two terms of five years. Increase for the
second term based on 3.00% compounding per year for five years. Increase for the third term based on
4.00% compounding per year for five years.

Free Rent
25.00% in Year 1

Tenant A Recov. Expenses
$5.00 per Sq. Ft per Year compounding at 3.00% per year



Tenant B
3,400 Sq. Ft

Tenant B Base Rent

$27.00 per Sqg. Ft per Yr paid monthly. One term of two years, one term of five years and one term of four
years. Increase for the second term based on 3.00% compounding per year for five years. Increase for
the third term based on 4.00% compounding per year for four years.

Tenant B Recov. Expenses
$5.00 per Sq. Ft per Year compounding at 3.00% per year

Parking

60 Spaces at $45.00 per Space per Month for one year then compounding at 3.00% per year for two years.
Then compounding at 4.00% per year for three years. Then compounding at 5.00% per year for five years.

The General Revenue fold should appear like this;

i Investor Express USA - Untitled Project Express H E ®
File Edit Reporls Tools Ufilites Imvestit Activation Help
T ] [ 1T | ]
D E & & @ | My Companyinfo. | | Propertyinfo. | | Clientinfo. | | Notes
Project 1 Revenu N
Infa. Investor Investment Expanses e Yacancy Financing Sale
Revenue
Dezcription : Entry Choice Chy MOl Year1 Jan... | Year 2 Jan...
|Base Rent $ per Sq. Ft per r =1 oW $000 $0.00
Fres Rent % of Rent g — 0.00% 0.00%
Recoverable Expenses |$ per S Ft per ¥r =1 o [« $0.00 $0.00
Parking |§ per Space per Mo =l o ¥ $0.00 $0.00
[eloin.] v
add || nsen || Delete | L“"
| Projection ¥izard || Frajection Description
e | Commants
Template: Invast Office Yearly Express

Steps for setting up the Revenue folder

1. Select row 1 ‘Base Rent’
2. Enter Description “Tenant A Base Rent”
3. Enter QTY: 5,000

4. Select row 3 ‘Recoverable Expenses
5. Enter Description “Tenant A Recov. Expenses”
6. Enter QTY: 5,000

7. Select row 4 ‘Parking’
8. Enter QTY: 60



9. Pressthe button TWO times. Two new rows will appear above ‘Parking’

10. Select row 4 with no Description

11. Enter Description “Tenant B Base Rent”
12. Select Entry Choice “$ per Sq. Ft per Yr”
13. Enter Qty: 3,400

14. Select row 5 with no Description

15. Enter Description “Tenant B Recov. Expenses”
16. Select Entry Choice “$ per Sq. Ft. per Yr

17. Enter QTY: 3,400

The Revenue folder should now look like this;

R e e e e e T

Eile Edit Eeports Tools WMlites [nvestit  Activation Help

[
Ded & & & o ! My Company Info. | Property Info, ] Clientinfo. | | Notes
Project Revenue | . .
Info. Investor Irnvestment Empenses Yacancy Financing Sale
Revenue
De=zcription Entry Choice City MO Year 1 Jan... | Year 2 Jan...
enant A Base Rent § per So. Ft per Yr | 5,000| [+ §0.00 §0.00
Free Rent % of Rert = — 0.00% 0.00%
Tenand & Recov, Expenses | § per Sq. Ft per ¥r =] 5000 §0.00 §0.00
Tenant B Base Rent $ per Sq. Ftper Yr =l 3400 $0.00 $0.00
Tenard B Recov, Expenses | § per Sq. Ft per Yy =l 3400 @ $0.00 $0.00
|Parking § per Space per Mo =] 80| v $0.00 $0.00
[alom.] 3]
Add || nset || Delete | || ApplyFree Rent |

| ProjectionWizard || FProjection Description |
Comments

[ | Template: Invest Office Yearly Express




Steps for Entering Tenant A

Tenant A Base Rent

$25.00 per Sqg. Ft per Yr paid monthly. One term of one year and two terms of five years. Increase for the
second term based on 3.00% compounding per year for five years. Increase for the third term based on
4.00% compounding per year for five years.

Free Rent
25.00% in Year 1

1. Select row 1: '‘Base Rent'

2. Click on Erojection Wizard which displays the Projection Wizard
3. Project Entry Using.. column : select “Stepped Proj. (Lease)

Project

Entry U=sing...
Constart (Fill Right) |
Constant (Fill Right)

Inifarm 9% Increase

Inifarm § Increaze

Stepped Proj. (Leaze) =
Enter *'r. by the Month

=ingle Entry. Mo Praj.

[ m )

Stepped Projection

Mewe value at"End of Term" based on:
+ Annual Compounding Rate Increase
" Enter Yalue

" § Increase

% hcrease

Ma. of Terms: 3| lff—

(8] zancel

Set the No. of Terms to 3 and click OK

Entry column: Enter the lease rate $25.00

Increase column: Set row 1 to Annual Compounding Rate at 3.00%. Set row 2 to 4.00%
Time Period column: Leave Term 1 (the first row) at 1 year. Set term 2 (the second row) to 5
years and set Term 3 (the third row) to 5 years or check the "To End" box.

No ok



To view your entries, click on the | Projection Description | button, which describes the entries and
projections.
P

.
1.+ Projection Description ﬁ
Tenart & Baze Rent
Entry Choice: § per Sg. Ft per Year
Guantity: 5,000
ear 1 Jan Stepped Projection (Leaze)
Term 1; F25.00 per Sq. Ft per Year far 1 year
Term 2: Increased by 3.00% campounding per year to $25.75 per Sq. Ft per Year for 5 yvears
Term 3: Increased by 4 .00% compounding per year to §31 .33 per Sq. Ft per Year for 5 vears
Bl Erint Report Help
Press OK to return to the Projection Wizard
The projection should look like this;
r_-\.:\.-\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.--\..--.-W
tlr Projection Wizard
Entry Information
Description:  Tenant A Base Rent
Entry Choice:  § per Sg. Ftperyr
Projection
Tirme Period
Er Project | T Starting To v Cort. Prai
Iy Entry Llsing... NCrease Erm Vear Encl rs ant. Froj.
$ 2500 Stepped Proj. (Les=ze) < | o0l 1 |vear1 | 1 =
400%| 2 |Year2 |
Year ¥ |7 5 ;l
ewe Projection Insert Frojection Delete Projection
Edit Stepped Projection Delete All Projections FProjection Description
8] Cancel Help

Press OK to return to the Revenue sub-folder



Entering the Free Rent.
25.00% of Base Rent in Year 1

1. Enter 25.00% in Year 1 Jan, Feb and March on the entry grid

Revenue
Description Entry Choice ity MOl “ear1 Jan... | Year 2 Jan...
Tenant & Base Rent § per Sog. Ft per % j 5,000| v F25.00 F 2575
Free Rent %, of Rent -l — el 215 0015 0.00%

Entering Tenant A Recov. Expenses

$5.00 per Sq. Ft per Year compounding at 3.00% per year

1. Select row with Description "Recoverable Expenses”

2. Click on Projection wizard

In the Projection Wizard

Entry column: Enter $5.00

which displays the Projection Wizard

Project Entry Using column

: Select “Annual Compounding”

ook w

Increase column:
Time Period column:

Enter the compounding rate of 3.00%
Check the "To End" box.

Your entries in the projection wizard should look like this:

1> Projection Wizard

Entry Information

Description:  Tenant A Recov. Expenses
Entry Choice:  § per Sq. Ft perr
Projection
[Time Period
Entry Project ) Increaze starting To Yrs | Cont. Proj.
Entty Using... Year End
§ 500 Annual Compounding = 300%|Year1 =l W [11 =]

Delete Projection

Delete All Projections

0]

cancel

Frojection Description

Press OK to return to the Revenue sub-folder

Steps for Entering Tenant B

Entering Tenant B Base Rent

$27.00 per Sq. Ft per Yr paid monthly. One term of two years, one term of five years and one term of four
years. Increase for the second term based on 3.00% compounding per year for five years. Increase for the
third term based on 4.00% compounding per year for four years.



1. Select row 4: 'Tenant B Base Rent'

2. Click on Erojection Wizard which displays the Projection Wizard
3. Project Entry Using.. column : select “Stepped Proj. (Lease)

Project

Entry U=sing...

Constart (Fill Right) |
Constant (Fill Right)

Inifarm 9% Increase

Inifarm § Increaze

Stepped Proj. (Leasej-‘—
Enter *'r. by the Month
=ingle Entry. Mo Praj.

Stepped Projection

Mewe value at"End of Term" based on:
+ Annual Compounding Rate Increase
" Enter Yalue

" § Increase

% hcrease

Ma. of Terms: 3| lff—

(8] zancel

Set the No. of Terms to 3 and click OK

Entry column: Enter the lease rate $27.00

Increase column: Set row 1 to Annual Compounding Rate at 3.00%. Set row 2 to 4.00%

Time Period column: Leave Term 1 (the first row) at 2 years. Set term 2 (the second row) to 5
years and set Term 3 (the third row) to 4 years or check the "To End" box.

No ok



The projection should look like this;

.- Projection Wizard
Entry Information
Description:  Tenant B Base Rent
Entry Choice:  § per Sg. Ftperyr
Projection
Tirme Period
o Project | T Starting Ta . I
Iy Entr&.-' Llsing... NCrease Erm Viear End rs ant. Froj.
§ 27.00| Stepped Proj. iLeaze) < | So0% 1 |veard1 | |
400% 2 |Year3 |
Year 8 |7 4 ;l
ew Projection In=ert Frojection Delete Projection
Edit Stepped Projection Delete All Projections Frojection Description
8] Cancel Help

Press OK to return to the Revenue sub-folder

Entering Tenant B Recov. Expenses
$5.00 per Sq. Ft per Year compounding at 3.00% per year

1. Select row with Description "Recoverable Expenses"
2. Click on Projection wizard

which displays the Projection Wizard

In the Projection Wizard

Entry column: Enter $5.00

Project Entry Using column : Select “Annual Compounding”
Increase column: Enter the compounding rate of 3.00%
Time Period column:  Check the "To End" box.

ook w




Your entries in the projection wizard should look like this:
.- Projection Wizard

Entry Information
Description:  Tenant B Recov. Expenses

Entry Choice:  § perSq. Ft pery'r

Projection
Time Period
Eritry Project ) Increaze starting To Yrz | Cont. Proj.
Entry Us=ing... Year Enc
$5.00| Annusl Compounding 7] 300%|vear1 =l W [11 =]

Delete Projection

Delete All Projections FProjection Description

(0] e Zancel

Press OK to return to the Revenue sub-folder

Entering Parking
60 Spaces at $45.00 per Space per Month for one year then compounding at 3.00% per year for two years.
Then compounding at 4.00% per year for three years. Then compounding at 5.00% per year for five years.

1. Select row 1 ‘Property Taxes’

2. Click on the | Erojection Wizard button
In the Projection Wizard

Amount column: Enter $45.00

Project Entry Using column:  Select “Annual Compounding”
Increase column: Enter the Compounding Rate of 3.00%
Time Period column:  Select 3 Years

Continue Projection:  Select the Cont. Proj. checkbox

Row 2

11. Project Entry Using column:  Select “Annual Compounding”
12. Increase column: Enter the Compounding Rate of 4.00%
13. Time Period column: Select 3 Years

14. Continue Projection:  Select the Cont. Proj. checkbox

Row 3

15. Project Entry Using column:  Select “Annual Compounding”
16. Increase column: Enter the Compounding Rate of 5.00%
17. Time Period column:  Select “To End” Checkbox

No gk ow



Your entries in the Projection Wizard should look like this;

1> Projection Wizard

Entry Information
Description:  Parking

Entry Choice:  § per Space per Mo

Projection
Eritry Project ) Increaze starting To Yrz | Cont. Proj.
Entry Us=ing... Year Enc
§ 45.00| Annual Compounding | 300%|Year1 | =l
Annual Compounding ;l 4 .00% | Year 4 3 ;l |7
Annual Compounding ;l 5.00% | Year 7 |7 5 ;l
ews Projection Insert Frojection Delete Projection

Delete All Projections

FProjection Description
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Zancel

Help

Press OK to return to the General Revenue folder

VACANCY Folder
Detailed Entries

Tenant A Base Rent
3.00% of Revenue

Tenant A Recov. Expenses
3.00% of Revenue

Tenant B Base Rent
3.00% of Revenue

Tenant B Recov. Expenses
3.00% of Revenue

Entering the Vacancy

The Default Vacancy Type is Detailed Entries. For this example that is correct.

Tenant A Base Rent
1. Enter 3.00% into Year 1 Jan

2. Clickonthe | FIlTREN |pitton
Tenant A Recov. Expenses

1. Enter 3.00% into Year 1 Jan

2. Clickonthe | FIlTREN | pitton




Tenant B Base Rent

1.
2.

Enter 3.00% into Year 1 Jan
Click on the | FILTOENd [ 4tton

Tenant B Recov. Expenses

1.
2.

Enter 3.00% into Year 1 Jan
Click on the | FILTOENd [ 4tton

The Vacancy Folder should look like this;

Select the Financing tab

FINANCING Folder

Mortgage (Borrowing)

Type: Standard Mortgage

Year 1 January 1, $1,700,000
Time Period: 10 years
Amortization: 25 years, 7 Months
Interest Rate: 7.00%

Setting up a mortgage

1.
2.

ook w

Click on the Financing folder tab
Click on the Add Mortgage button

Amount box: $1,700,000

Description box: "First Mortgage"
Time Period box: 10 Years
Amortization box: 25 Years, 7 Months



7. Nominal Interest Rate box: 7.00%

The mortgage dialog should look like this;

8. Pressthe button
9. Press the OK button to return to the Financing folder



The financing folder should now look like this;

Select the Sale Folder

Real Estate Commissions
5.00% of Sale Price

The Real Estate Commission should appear like this;

Entering the Real Estate Commission
1. Enter 5.00% in the appropriate box

The Real Estate Commission should now look like this;



Selling Expenses
Selling Expenses 2.00% of Sale Price
Legal Fees: $6,000

The Selling Expenses should appear like this;

Entering the Selling Expenses
1. Select row 1 ‘Selling Expenses’
2. Entry Choice: “% of Sale Price”
3. Enter Expense: 2.00%

4. Select row 2: ‘Legal Fees’
5. Enter Expense: $6,000

The Selling Expenses should now appear like this;

Sale Price
Base on a Cap Rate of 7.00% using Based on the Income for the year following the Sale i.e., based on the
Income & Expenses for year 11.

The Sale Price Estimator should appear like this;

1. Pressthe button



The Sale Price Wizard dialog will pop up;

For this example we are using a Cap Rate
Row 1
1. Inthe second entry field to the right of Cap Rate: enter 7.50%
Note: the field with the red box around it is the correct field on the above screenshot
The Sale Price should now automatically appear in the field to the right

2. Click on the selection box next to the Sale Price
Note: the correct field is circled in red on the above screenshot

The Sale Price Wizard should now look like this;

Press OK to return to the Sale folder



The Sale Price Estimator should look like this;

SAVE YOUR PROJECT



